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ZEROD/VIDE

Infinite Possibilities




	Job Description


	Position / Title:
	Chief Financial Officer & Chief Operations Officer

	Responsible to:
	President & CEO

	FLSA Status
	Exempt

	F.T.E:
	1 – FTE

	Application Deadline
	Friday, Jan 22, 2010

Position will remain posted until filled.


Position Summary:

The COO/CFO provides guidance and ensures effective execution of all the foundation’s spending and investment objectives.  In addition, this executive will engage with the foundation’s social enterprise grantees, providing support in the areas of entrepreneurship and business planning. The COO/CFO assists the CEO and Board Chair with board recruitment, development and overall governance processes; and is the executive responsible for staffing the Board finance and investment, audit and governance committees.

The ideal candidate will have an MBA and/or equivalent in experience, paid work experience managing a start-up enterprise(s) and a proven track record of developing, managing, and executing organizational business plans.  The candidate shall also demonstrate the experience, expertise and knowledge of the intersection between social entrepreneurship and information technologies, and ability to evaluate the fiscal impact of technology related investments in underserved communities and non-profits.  

Principal Duties and Responsibilities
Day to day management, oversight, and accountability of organization’s financial resources and operational controls

· Plan, implement, direct and evaluate the organizations fiscal function.

· Participate in development of organization plans and programs (i.e. evaluate and advise on the impact of long range planning, introduction of new community investments/strategies and regulatory interactions

· Work closely with Board Audit & Finance Chair to set agenda, prepare board packet, minutes, and conduct timely follow-up for committee meetings. 

· Enhance and/or develop, implement, and enforce policies and procedures of the organization by way of systems that will improve the overall operation and effectiveness of the organization

Member of Senior Management team which provides day-to-day leadership within organization:

· Continual improvement of budgeting process through education of department managers on financial issues impacting their budgets

· Partners effectively with individuals within the organization and external community leaders to achieve results

Active engagement in developing strategic direction of organization:

· Provide strategic financial, human resources, and operational input and leadership on decision making issues affecting the organization

· Evaluation of the Internal Investment Team (IIT) structure and team plan for continual improvement of the efficiency and effectiveness of the group.

Qualifications:

· Master’s in Business Administration or equivalent experience

· 5-10 years paid work experience as a financial or operations executive (preferably in the corporate or philanthropic sector)

· An intelligent and articulate individual who can relate to people at all levels of an organization and possess excellent communication skills

· Demonstrated knowledge of accounting principals

· Ability to apply principles of logical thinking to a wide range of intellectual and practical problems.

Compensation

Commensurate with experience with generous employee benefits, including comprehensive health, dental, and vision benefits and 401k plan.
To Apply: 

Mail or email cover letter and resume to:
CFO / COO Search
ZeroDivide 
425 Bush St., Suite 300, San Francisco, CA  94108
Fax: 415-773-0385
TTY: 415-773-0380
jobs@ZeroDivide.org

No phone inquiries.  Position will remain posted until filled.

ZeroDivide is an Equal Opportunity Employer, with a strong commitment to creating a workplace which is representative of the richness and diversity of the people of California.
